CRT EVENTS MARKETING SUPPORT FUND:

APPLICATION GUIDANCE SHEET
Here are a few pointers to assist you in making your application – please note that our assessment panel will be looking for the sort of details that we are highlighting on this sheet.
Please note that you may expand the boxes on the form to enable you to include all relevant information on the application form – this is preferable to including lots of attachments to answer the various questions.  We accept that one or two attachments may be necessary but we would request that you keep them to an absolute minimum.

Applicant Information
If your organisation is not formally constituted, please attach a signed declaration from the key members stating that they accept responsibility for undertaking our contract and the terms within it.
Grant Information 
Marketing Activity

When detailing your proposed marketing activity, the following details will be taken into account so the more information you can provide the better.  We appreciate that you may still have activities that are not yet finalised, or are perhaps still negotiating the best deal, however,please still provide as much information as you can but state that they are pending or on your ‘wishlist’ if funding were to be made available.

Please be aware that whilst we will take into account all of your marketing activity (so we can see your overall plans/expenditure), CRT funds are aimed at supporting work that is at least 80% outside of Wales (this can be rest of UK, Europe, Worldwide or a combination depending on the type of event you are working on)

► Who are your target audience - i.e. who are you trying to attract and where will they be coming from (e.g. young families from the Bristol area)

► If you are using any publications, please state what they are, what sort of activity you will be undertaking with them and when it will take place (e.g. competition in Reading Evening Post running twice a week for 2 weeks between X date and Y date)

► If you are using radio, please state the stations you are using and what sort of activity you will be undertaking with them (e.g. series of 4 x 30 second advertisements running over 7 days between X date and Y date) 

►If you are using exhibitions, please advise when and where they are taking place

► If you are using any other forms of marketing – e.g. website, e-mails, PR etc – you should again specify exactly “what, when, where and who” as in the above examples

Expenditure/Budget 
Please note that we are interested in your marketing expenditure – our funding does not include any other aspect of your event.  Please remember to show whether the activity is outside of Wales by placing a tick in the relevant column.

You can include ALL your activity so that the panel can see what your overall plan is and how much you are spending in total.  

CRT’s funding is only able to cover a maximum of 20% local/regional marketing activity i.e. 80% must be outside of Wales – this can be other parts of the UK or overseas or a combination of both depending on what is appropriate for your event.

As shown on the form however, our panel takes into consideration the total cost of putting on your event so there is a space for you to show this amount – you can include ALL costs here (e.g. hire of venue, insurance, cost of entertainers, costumes, marketing (all), health and safety requirements etc)
